Request For Proposal
Background:
The Wyoming Legislature created three Business Relief Programs  to distribute $325 million in federal CARES Act funding for Wyoming small-business owners to help mitigate financial losses related to COVID-19. Governor Mark Gordon signed the bill on May 20.
The Wyoming Business Council launched the first program, the Business Interruption Stipend, on June 8 and is developing the two subsequent programs as quickly as possible. The Business Council seeks a marketing and PR individual or firm to provide a marketing campaign for the existing and subsequent programs.
Scope of Work:
· The contractor will develop and execute a comprehensive statewide Business Relief Programs information and outreach program directed at businesses, Business Council partners and stakeholders .
· The purpose of the contractor will be:
· To increase awareness of the programs to eligible businesses across the state and encourage them to apply
· To ensure effective communication of program results and other relevant information to Business Council partners and stakeholders.
· To tailor messaging and marketing collateral for partners and stakeholders to assist in outreach to eligible businesses. Those providing assistance include, but are not limited to, local economic development organizations, local Chambers of Commerce, industry associations and local and state elected officials.
· Contractor will work with the Wyoming Business Council to understand specifics of future Business Relief Programs as they are developed.
· Contractor will recommend the most effective channels, including social media, program champions, and other channels, for reaching business, partner and stakeholder audiences, and assist in coordination of implementing communication via these channels.
· Contractor will create content for each channel.
· Contractor will maintain detailed fiscal records of all funds expended and coordinate with the Business Council as necessary to ensure program integrity associated with financial issues. Contractor will provide monthly reports to include, but not limited to, budget updates, activities conducted, and relevant implementation and evaluation data.
· Contractor will assist Business Council in reviewing ongoing program data and adjust messaging and marketing collateral to quickly fill gaps as necessary.
· The contractor will develop messaging and presentation materials for business and partner informational webinars.
Timeline:
The Business Council seeks these services as soon as possible and anticipates an end date for December 30, 2020. Please submit Proposals by 4 p.m. Tuesday, June 16 to Strategic Partnerships Director Ron Gullberg at ron.gullberg@wyo.gov. Call Gullberg at 307-286-9519.
Significant milestones include, but are not limited to
· [bookmark: _GoBack]Effective communication of results of the Business Interruption Stipend Program (immediately)
·  Implement effective public relations and outreach program  for the Coronavirus Business Relief Stipend Program (anticipated later this summer)
·  Implement effective public relations and outreach program  for the Coronavirus Mitigation Stipend Program (anticipated early July)
Budget:
The budget for this is approximately $50,000, but all bids will be considered. A separate budget for paid media and outreach will be considered separately.

