APPENDIX A


Form for Reporting

Project Contacts/Responsible Individuals
Grantee:  
{Grantee}
Project:
{Project}
	Responsible Official

(Usually the mayor or Chair of the JPB or County Commission)
	Responsibilities include:  signing Grant Agreements and Amendments, signing reports, requesting amendments, updating the Project Contacts form, and meeting all requirements listed in this book and your Grant Agreement.  If desired, a written request may be submitted to the WBC to designate signature authority to other officials.  

	name, title
	

	organization
	

	mailing address
	

	phone
	
	fax
	

	cell or other
	

	email address
	


	Responsible for 

Signing Draw Down 

Requests (Usually the Clerk/Treasurer)
	Responsibilities include signing all Draw Down Requests, responding to any questions the WBC has about those requests and meeting all related requirements listed in this book (see Draw Down and Financial Management sections and appendices) and your Grant Agreement.  

	name, title
	

	organization
	

	mailing address
	

	phone
	
	fax
	

	cell or other
	

	email address
	


	Responsible for 

Preparing Quarterly 

Reports
	Responsibilities include compiling information for, preparing and signing Quarterly Reports; and meeting all related requirements listed in this book (see Administration and Close-Out sections and appendices) and your Grant Agreement.  

	name, title
	

	organization
	

	mailing address
	

	phone
	
	fax
	

	cell or other
	

	email address
	


	Responsible for 

Construction 

Monitoring & Review 

of Invoices (Usually the Director of Public Works)
	Responsibilities include reviewing all invoices to assure that billed goods and services have been delivered, regularly updating the Milestones form, overseeing construction operations, responding to any questions the WBC has about these activities and meeting all related requirements listed in this book (see all Financial Management, Construction Management and Construction Close-Out sections and appendices) and your Grant Agreement.  

	name, title
	

	organization
	

	mailing address
	

	phone
	
	fax
	

	cell or other
	

	email address
	


	Committed Business
	If this is a Business Committed project, please list all their contact information here.

	name, title
	

	organization
	

	mailing address
	

	phone
	
	fax
	

	cell or other
	

	email address
	


Signed:


 Date:




Responsible Official as listed on page 1 of this form
Print Name:




7/1/2009

